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Hands-on Property Manager 

 
The Racine Dominican Property Manager position supports and assists in the management of the 
properties and car fleet owned by the Racine Dominicans.  The Property Manager is involved in some 
day-to-day operations of the properties including maintenance and repair, security, janitorial services, 
landscaping, snow removal, etc.  The Property Manager handles tenant complaints and service requests, 
and must be familiar with the terms of agreements for services that may be provided by any on-site 
management agreements (i.e. with Siena on the Lake.)  The Property Manager may assist in the 
preparation of the annual budget and reporting of the properties. The Property Manager has no direct 
reports, however is responsible for securing appropriate vendors as may be needed (cleaning, etc.)  The 
Property Manager ensures the fleet continues to utilize appropriate preventive maintenance programs 
and may coordinate unplanned repairs, etc. for fleet cars. 
 

1. Comprehensive knowledge of facility systems (HVAC, electrical, plumbing, etc), obtained through 
formal education, experience or a combination, a degree may be preferred. 

2. Knowledge of geothermal systems (willingness to learn). 
3. Minimum of two years of building and grounds management experience in a medium to large 

facility and with household repairs and maintenance. 
4. General knowledge of auto engines and related systems to assist with keeping Siena fleet in good 

repair.   
5. Understanding of financial and accounting principals with a working knowledge of budgets and 

financial statements. 
6. Working knowledge of contracts and agreements. 
7. Knowledge of machines and tools, including their designs, uses, repair and maintenance. 
8. Knowledge of materials, methods and the tools involved in the construction or repair of houses, 

buildings or other structures. 
9. Adequate computer skills to utlize the internet, email and Microsoft Office, including spreadsheet 

skills for budget, inventory and/or maintnance logs. 
 

Work is both indoors and outdoors.  Work schedule requires assigned on-call time, some week-end and 
holidays and may occasionally involve irregular work hours due to emergent situations or staffing 
needs. 
 
We offer a competitive wage and benefit package in a great work environment.  If you are a qualified 
applicant, please submit your resume, your salary history and current salary requirements to: 
hr@racinedominicans.org with the subject line:  PM Recruiter. 
 
Or send via mail to: 

SIENA CENTER 
5635 Erie Street 

Racine, WI  53402 
Attn:  PM Recruiter 

 
No Agencies - No Phone Calls 

http://www.racinedominicans,org/
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